Millinocket School Department
Professional Credit Course Approval FormAll courses must be approved by the Superintendent of Schools for professional credit prior to enrollment.  The fiscal school year July 1 through June 30 shall apply. 
Please submit this completed form with your signature to the Certification Coordinator for approval.  After his/her approval, obtain administration signatures then submit to appropriate clerical staff for a purchase order.  Once the PO is completed, you may enroll in your class.
________________________________	       __________________________                       ________________
Employee Name (First and Last Name)	       College/University Student ID#		Today’s Date

________________________________________              ______________________________________________
Course Number & Course Name				College, University, or Agency Offering Course

Beginning & Ending Dates:  _______________________________
Number of Credits:  _____________________________________
Tuition Including Fees:  $_________________________________
Estimated Cost of Books/Materials:  $_______________________

Type of Course (Please Circle an Option):   Fall          Spring          Summer          On-Line
If “other” please describe:  ________________________________

Purpose of the Course:  _______________________________________________________________________
By signing below, you agree the Millinocket School Department is not responsible for payment should you not pass the course.

___________________________________________		_______________________________________
Employee Signature						Date

___________________________________________		_______________________________________
Certification Coordinator’s Signature				Date

___________________________________________		_______________________________________
Principal/Administration’s Signature				Date
______________________________________		_____________________________________
Superintendent of Schools					Date

Upon completion of the course, please submit a copy of your course grade and/or invoice to the appropriate clerical staff. A copy of your grade will be placed in your personnel file. 

Office Use:   
[bookmark: _GoBack]Budget Code_____________________________________   Grade Received_________    Date Invoice Paid __________

